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1. OBIIME VIO KEHUA

1.1. Hacrosimee IlonoxeHue o Mopsiike YHUUTOXKEHHS IIEPCOHANBHBIX JaHHBIX B MIOY
JC Ne 1 r. bynennoBcka (nanee no Tekcry — [lonoxkeHue) ycTaHaBIMBaeT NEPUOJUYHOCTh U
CHOCOObl  YHHYTOXXEHHUS HOCUTENEW, COJepKalluX IepCOHAIbHbIE JaHHbIE CYOBEKTOB
MEPCOHAIBHBIX JaHHbBIX.

1.2. lenpro Hacrosmero Ilomoxenus sBisieTcss oOecrieuyeHHEe 3allMThl MPaB U CBOOOJ
BOCIUTAHHUKOB /y4JallluXxcsi U pabOTHUKOB MpU 00pabOTKe X MEPCOHANBHBIX NaHHBIX B MIOY
JC Ne 1 r. bynenHoscka

1.3. OcHoBHBIE TOHATHSA, HCTIONB3yeMble B [lonoxenun:

— CyOBEKT MEPCOHAIBHBIX JAHHBIX — pA0OOTHUK U (WJIH) HHOE JTUI0, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIIME IEPCOHAIIbHBIE TAHHBIE;

— paboTHUK — (PU3UYECKOE JINIIO, BCTynuBIIee B TpynoBbie oTHomIeHus ¢ MJIOY JIC Ne 1
. byIeHHOBCKa;

— TMepCOHANIbHBIE JaHHbIE — HH(POpPMAIUS, COXpaHEHHAas B JTI0O0OM dopMaTe, OTHOCAIIASICS
K ONpeAeNICHHOMY WJIHM OMpeeNiieMOMYy Ha OCHOBAaHUHU TakoW MHQPOpMAINK (HU3HUECKOMY JIUILY
(cyOBeKTy TepCOHANBHBIX JAaHHBIX), KOTOpas cama 1o cede WIM B COYCTAHHH C JPYrou
undopmanueit, umeromieiics B MOV JIC Ne 1 r. bBynennoBcka mo3BojsieT UISHTUPHUITIPOBATD
JMYHOCTb CYOBEKTa NEPCOHAIBHBIX JAHHBIX;

— 00paboTKa TEpCOHANBHBIX MaHHBIX — JCUCTBHUS (Olepanuu) € TEePCOHATBHBIMU
JTaHHBIMHU, BKItoYasi cOOp, CUCTEMATHU3AIINI0, HAKOIIJICHHE, XpaHeHue, yTouHeHne (0OHOBIIeHuE,
U3MEHEHHE), UCIOJIb30BaHUE, paclpoCTpaHeHHe (B TOM 4HcIe Mepenady), o0e3ndYMBaHuE,
OJIOKMpOBaHKE, YHUUTOXKEHHE EPCOHATIBHBIX JAHHBIX;

— YHUYTOXXEHHME NIEPCOHANIBHBIX JAHHBIX — AEUCTBUS, B PE3YJIBTATE KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTh  COJIEpP)KaHUE MEPCOHAJBHBIX JAHHBIX B  WHQPOPMALIMOHHOM  cucTeMe
NEPCOHAIBHBIX JaHHBIX WM B PE3yJbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepUalbHbIE HOCUTENN
MEPCOHAIBHBIX JaHHBIX;

— HOCUTENIM MEpPCOHANbHBIX JAHHBIX — KaK 3JEKTPOHHBbIE (AMCKETHI, KOMIIAKT-IUCKH,
JIEHTHI, QIIeII-HAKOIUTEIH U JIp.), TaK U HE IEKTPOHHbIE (OyMaXKHbI€) HOCUTEIH MEPCOHATBHBIX
JAHHBIX.

1.4. Hacrosimee Ilonoxkenue paszpabotaHo Ha ocHoBe DenepalbHOrO 3aKOHa OT
27.07.2006 Ne 149-®3 «O06 wunpopmanuy, HHGOPMAIMOHHBIX TEXHOJOTHSIX M O 3alluTe
uHpopmanun», GenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX JaHHBIX» U
JIPYTUX HOPMATHUBHBIX MPABOBBIX aKTOB.

2. MIPABAJIA YHUUTOXEHUS HOCUTEJIEN, COOEPKAIIINX ITEPCOHAJIBHBIE
JAHHBIE

2.1. VYHUYTOXKEHHE HOCHUTENeH, CcoAepXkalluX IEepCOHAIbHbIE JaHHBIE CYOBEKTOB
MEPCOHANIbHBIX IAHHBIX, TOJKHO COOTBETCTBOBATH CIICYIOIIUM IIPABUIIAM:

— OBITh KOH(PUICHIIMATBHBIM, UCKITIOUAs BO3MOYKHOCTh TIOCIICTYIOIIETO BOCCTAaHOBJICHHS;

— o(QOpMISTECS FOPUIMYECKH, B YAaCTHOCTH, AKTOM O BBIJCIICHUU JOKYMEHTOB,
coJlepKalliX IMEepCOHaJIbHbIE NaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K YHUUYTOXKECHHUIO U
akToM 00 YHHMYTOXEHUU HOCHUTENEH, coAepXkalluX NepCOHAbHbIE JaHHble CYObEKTOB
MEePCOHAIBHBIX JaHHBIX;

— JOJIKHO MPOBOAUTHCS KOMUCCUEHN MO YHUUTOXEHUIO MEPCOHANBHBIX TAHHBIX;



— YHMUYTOXXEHUE JOJDKHO KacaTbCsl TOJIBKO TEX HOCHUTEINIEH, COAEpXKAIIMX IMEPCOHAIBHbIC
JJaHHbIE CYOBEKTOB IE€PCOHAIBHBIX JAHHBIX, KOTOPbIE IOJUIEKAT YHUUYTOKEHHIO B CBSI3U C
UCTEYEHUEM CpOKa XpaHEHUs, JOCTI)KEHUEM Ieu 00paOOTKM yKa3aHHBIX IEPCOHAJIBHBIX
JAHHBIX JMOO yTpaTod HEOOXOAMMOCTH B MX JOCTH)KEHUH, HE JOIycKas Cly4dailHOro wuiu
IIPEAHAMEPEHHOI0 YHUYTOKEHHUSI AKTYyaJIbHBIX HOCUTEIIEH.

3. MOPSIOK YHUUTOXEHUSI HOCUTEJIEN, COJIEPXKAIIIAX MEPCOHAJIbHBIE
JAHHBIE

3.1. IlepconanpHbIe NaHHBIE CYOBEKTOB IMEPCOHATBHBIX JAHHBIX XPAHITCS HE JIOJIbIIE, YeM
ATOTO TPEOYIOT LeNMH UX 00pabOTKH, U MOJICKAT YHUUTOKEHHUIO 10 UICTEYCHNUU CPOKa XpaHEHHUS,
JOCTHKEHUH 1esiel 00pabOTKU MITH B CITydae yTPaThl HEOOXOAUMOCTH B HX TOCTH)KCHUH.

3.2. Hocutenu, coneprkaiue NepcoHalbHbIE TaHHbIE CYObEKTOB MEPCOHATBHBIX JaHHBIX,
VHUUTOXKAIOTCA B CIELMATbHO OTBEIEHHOM Uil JTHUX LeJiell MOMEIIEHUH KOMHCCUEH 110
YHUUYTOXKEHHUIO MEPCOHATBHBIX JaHHBIX, YTBEPKICHHOH mpukazoMm aupektopa MOV JIC Ne 1
r. bynennoscka (nanee — Komuccus).

3.3. Hocurenu, comepskamiye nepcoHaqbHbIe JaHHBIE CyOBEKTOB NMEPCOHANBHBIX JaHHBIX,
yanutoxaorcs Kommcecueit B cpok, He mnpeBbrmatommidi 30 THEH ¢ JaThl UCTEYEHHS CpPOKa
XpaHEHHS, TOCTHXKEHUS eI 00pabOTKHM MepCOHANBHBIX JaHHBIX JHOO yTpaThl HEOOXOIUMOCTH
B UX JIOCTHKEHUH.

3.4. Komuccusi mpou3BOIUT OTOOp OyMa)KHBIX HOCHUTENEH IepCOHANIbHBIX JAaHHBIX,
MIOJUTeKANUX YHUUTOXKECHHUIO, C YKa3aHUEM OCHOBAHHMA JJIsl YHUYTOKEHHS.

3.5. Ha Bce oTOOpaHHBIE K YHUYTOXEHHUIO JOKYMEHTBI COCTABISIETCS aKT O BBIACICHUU
JIOKYMEHTOB, COJEpXalllUuX TMEepCOHANbHbIE [aHHBIE CYOBEKTOB MEPCOHAIBHBIX TaHHBIX, K
YHUUYTOKEHUIO.

3.6. B akTax 0 BBIAETICHUH JTOKYMEHTOB, COJICPKAIINX MEPCOHATBHBIE TAaHHBIE CYObEKTOB
MEPCOHAIBHBIX JTAHHBIX, K YHUYTOXKCHHUIO W aKTaX 00 YHHUYTOKEHUH HOCHUTEJICH, COACpKAIINX
NIepCOHABHBIE JAHHBIE CYObEKTOB IMEPCOHABHBIX TAHHBIX, HCIIPABIICHHSI HE TOITYCKAFOTCH.

3.7. Komuccus mpoBepsieT HaIHMYME BCEX JIOKYMEHTOB, BKJIFOUEHHBIX B aKT O BBIICIICHUHN
HOCHUTEJIeH, CcoAepKallluX TMepCOHAJIbHbIE IaHHbIE CYOBEKTOB MEPCOHANBHBIX MHAaHHBIX, K
YHUUYTOKEHUIO.

3.8. Ilo oKOHYaHMM CBEPKH aKT O BBIJACIEHUU JOKYMEHTOB, COAEPKAMINX MEPCOHAIBHBIC
JTaHHbIe CYOBEKTOB MEPCOHATBHBIX JAHHBIX, K YHHUTOKEHUIO MOAMHUCHIBAETCS BCEMU UIIEHAMU
Komwuccnu u yTBepkaaeTcst IpOpEeKTOPOM IO HAIPABICHUIO.

3.9. Hocurenu, conepskamiyie nepcoHabHbIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX,
OTOOpaHHBbIC I YHUYTOXKCHHS W BKJIIOYCHHBIC B aKkT, Toclie TpoBepku uXx Komuccuei
NepealoTCsl OTBETCTBEHHOMY 32 YHUUYTOKEHUE IOKYMEHTOB B IOMEIIEHUE OT/IeNa KaJpOB.

3.10. VYHuYTOKEHHE HOCHUTENeH, COJepXKallUX TNEePCOHAIbHBIE JaHHbIE CYOBEKTOB
MEPCOHANBHBIX JAHHBIX, MPOU3BOAUTCS IOCIIE YTBEPKACHUS aKTa B MPUCYTCTBUM BCEX YIICHOB
Komuccun, KoTopble HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 33 MPABHIBHOCTh W TIOJTHOTY
YHHUTOKEHUS MTEPEUNCIICHHBIX B aKT€ HOCUTETICH.

3.11. YHUYTOXEHHE NEPCOHANBHBIX [aHHBIX, €CIH 3TO JAOMYCKAeTCS MaTepUaTbHBIM
HOCHUTEJIEM, MOKET MPOU3BOJIUTHCS CITOCOOOM, MCKITIOUYAIOIIUM JaIbHEHITYI0 00pabOTKy 3THUX
NEPCOHAIBHBIX JaHHBIX C COXpPAaHEHHMEM BO3MOXKHOCTH OOpaOOTKM HHBIX JaHHBIX,
3a()MKCHUPOBAHHBIX Ha MaTepUaIbHOM HOcHTeNe (yIajIeHUE, BBIMAPbIBAHUE).



3.12. YHUUTOXKEHHE HOCUTENEH, COJIEpKAIUX TePCOHAIbHBIEC TaHHBIE, OCYIECTBISETCS B
CJIEIYIOILEM NOPSIKE:

— YHUYTOXEHHME NEPCOHAIBHBIX JJAHHBIX, COAEpXKAIIMXCS Ha OyMaKHbIX HOCHUTEISIX,
OCYIIECTBIISIETCS IYyTEeM HW3MEJbYCHHUS Ha MEJIKHUE YacTH, HCKIIOYAloIie BO3MOXKHOCTD
MOCJEAYIOEr0  BOCCTAHOBIEHHUs ~ WHpopMmauuu.  V3MenbueHWe  OCYHIECTBISETCA  C
UCIIOJIb30BaHUEM IHIpenepa (YHUUYTOXKHUTENS JOKYMEHTOB), YCTaHOBJIEHHOTO B IIOMEUICHUU
oTaena KaapoB, TUOO JOKYMEHTHI MepeqaroTcs Ha rnepepaboTKy (YyTHIIM3ALKI0) OpraHu3aIisIM,
coOuparoIMuM BTOPChIpbe (IIYHKTHI IIpUEMa MaKyJIaTyphl);

— YHUYTOKEHHE IIEPCOHAIBHBIX JIaHHBIX, COAEpXKAIUXCS HAa MAlIMHOYUTAEMBIX
HOCUTEJISIX, OCYIIECTBIISETCS TyTEM HaHECEHUSI UM HEYCTPAaHUMOTO (PU3HUECKOTO MOBPEKACHUS,
UCKJIIOYAIOIIETO BO3MOXKHOCTh WX HCIIOJNb30BaHMS, a TaK)K€ BOCCTAHOBJICHUS JAHHBIX.
Brimeykazannoe gocturaercs myreMm AeQOpMUPOBaHUS, HAPYLICHUS €IUHOW IIEJIOCTHOCTH
HOCHTEJIS;

— TMOJJIeKAIIME YHUYTOXKECHUIO (ailfibl ¢ TEepPCOHAIBHBIMU JIAHHBIMH CYOBEKTOB
NEPCOHAIbHBIX JaHHBIX, PACIOJIOKEHHbIE Ha JKECTKOM JUCKEe, YHAJIAI0TCS CpencTBaMu
OINEpPAllMOHHOMN CUCTEMbI KOMITBIOTEPA C MOCIEAYIOIINUM «OUYHUIIEHUEM KOP3UHbBIY;

— B cllydae JIONyCTUMOCTH IOBTOPHOTO Hcmolsib3oBanus Hocutens CD-RW, DVD-RW
IPUMEHSIETCd MNPOrpaMMHOE yaajieHue («3aTUpaHUe») COJEPKUMOTO JAHMcCKa IyTeM €ro
dbopMaTupoBaHus ¢ MOCIEAYIOIIEH 3aMKUChI0 HOBOM MH(OpPMAIIMK HA TaHHBIM HOCUTEIb.

4. MOPAJAOK CIAYU MAKYJIATYPbI

4.1. JIokyMeHTBI TI0O UCTEUYECHUU CPOKa XpaHEHHs, JOCTH)KCHHUHU Iieneil 00paOOTKH WUIH B
ClIy4ae yTpaTbl HEOOXOAMMOCTH B UX JOCTHKEHHMH TOJIEKAT YHUUTOKCHHIO MyTEM CIadu
OpTraHHU3aIsIM, COOMPAIOITIM BTOPCHIPhE (ITyHKTHI IPHUEMa MaKyIaTyphl).

4.2. BbigeneHHble TOKYMEHTBHI 1O aKTy O BBIIETICHUM JIOKYMEHTOB, COJEpKaIInX
MEPCOHANIbHBIEC JaHHBIE CYOBEKTOB TMEPCOHANBHBIX JIaHHBIX, K YHUUTOXXCHHUIO TEpPEAaroTCs K
YHUYTOXXEHHUIO B YITAKOBAHHOM BHJIE.

4.3. JIOKyMEHTBI, MOJIekAIlHe BBIBO3Y, HE JIOJDKHBI COJIEpPKaTh Oymary W KapTOH, HE
MPUTOJHBIE ISl TIepepadOTKH; OyMary M KapTOH, MOKPBITHIE TOJUATHICHOM W IPYTHMH
MOJIMMEPHBIMU TIJIEHKAMU; MaTepUall, BBIICIAIOMINN 110BUTHIE U TOKCUYHBIE BEIIECTBA.

4.4. JIoOKyMeHTBI, TIOJIIeKAIIHE BHIBO3Y, HE TOJDKHBI COIEPKATh:

— TpAIbE, BEPEBKY, IIMAraT U3 JIyOSHBIX BOJIOKOH H MTOJIMMEPOB;

— METAJUIMYECKUE U JIEPEBSIHHBIC M3JEIHs, KYCOUKH CTEKJIa U KepaMUKH, KAMEHb, YTOJb,
cioay, mnemwiodaH, HEUTyIoua, MOIMMEpHbIE MaTepuaabl B BUAE WU3AETUi (IUICHOK, TPaHyI),
MEHOIJIACT, WCKYCCTBEHHYIO M HATypalbHYIO KOXY, KIEEHKY, OUTyM, mapaduH, OCTaTKH
XUMHUYECKUX U MUHEPAThHBIX BEIIECTB U KPACOK;

— BJIQKHOCTH JOKYMEHTOB, MOJIeXkKAaIllast BEIBO3Y, JOMKHA ObITh He Oosee 10 mporeHToB.

4.5. Cnaua odopmisercss MPUEMO-CAATOYHBIMU HAKIAJAHBIMHU, JTaHHBIE KOTOPHIX (1aTa
cIa4d, HOMEp HaKIATHOM, BEC CAAHHOM MAaKyJaTypbl) YKa3bIBAIOTCS B aKT€ O BBIJCICHUHN
JIOKYMEHTOB, COJIEpKAINX TEePCOHAIBHBIC JaHHbIE CYOBEKTOB TEPCOHAIBHBIX JIaHHBIX, K
YHUUYTOXKEHUIO.

4.6. Ilorpy3ska u BBIBO3 JOKYMEHTOB OCYILIECTBJSIOTCS TIOJ KOHTpOJEM JIUIIA,
OTBETCTBEHHOT'O 32 00ECIIeYeHNE COXPAHHOCTH JOKYMEHTOB CTPYKTYPHOTO MOAPA3/ICICHHUS.



4.7. OroOpaHHBIE K YHUYTOXKEHUIO TOKYMEHTHI IIepe/1 claueil Ha mepepadoTKy B KauecTBe
MaKyJaTypbl JIOJDKHBI B O0S3aTEIbHOM IOPSJAKE H3MENbuYaThCs JO CTENEHH, MCKIIOYAIoNIeH
BO3MOYKHOCTb IIPOYTEHUS TEKCTA.

5. HOPAAOK O®OPMJIEHUSA JOKYMEHTOB Ob YHUUYTOXEHUU
INEPCOHAJIBHBIX TAHHbIX

5.1. O6 yHUYTOXKEHUM HOCHUTENEH, COoJepKalluX IepcoHaIbHble naHHble, Komwuccus
COCTaBIISieT M TOJIMUCHIBAET aKT 00 YHUYTOXKEHHHM HOCHUTENEH, COJEpKaIllMX MepCOHAIbHbBIE
JIaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, KOTOPBIM yTBepkmaercs aupexkropom MOV JIC
Ne 1 r. BynenHoscka.

5.2. AKT 00 YHUYTOKCHHH HOCHTEJICH, COIEpIKAIUX MEPCOHATBHBIC TaHHBIC CYOBEKTOB
MEPCOHAIBHBIX JaHHBIX, COCTABIISETCS MO0 YCTAaHOBICHHOU (hopMme.

B akre yka3piBaroTcs:

— J1aTa, MECTO ¥ BPEMSI YHUUTOKECHUS;

— JIOJKHOCTH, (pamMuinu, MHULKUAIK wieHoB Komuccuu;

— BUJ ¥ KOJUYECTBO YHHMUTOKAEMBIX HOCUTEJICH, COJEpKaIlNX MEePCOHAIbHBIC JTaHHbBIC
CyOBEKTOB MEPCOHANBHBIX JAHHbIX;

— OCHOBaHME JIJIs yHUUTOKCHUS;

— cnoco0 yHUUYTOKEHUSI.

5.3. dakT YHUYTOXKECHHUS HOCHTEJCH, COIEpIKAIIMX IEePCOHAIbHBIC TaHHBIC CYOBEKTOB
MEPCOHANBHBIX JaHHBIX, (UKCUpyeTcs B JKypHaje ydera JAOKYMEHTOB, IMEpelaHHBIX Ha
YHUUYTOXXKEHUE. J[aHHBIM JOKYMEHT SIBIISIETCS TOKYMEHTOM KOH(HIECHIIMAIBHOTO XapakTepa H
BMECTE€ C aKTaMU XPAaHUTCS B IOMEUICHUH OTHAeNa KaJpoB B TeueHue ojaHoro roxaa. Ilo
HUCTEYEHUU CPOKA XPAHEHHUS AaKT O BBIJIEICHUU JOKYMEHTOB, COAEPXKAIIMX IEPCOHAIbHbIE
JTaHHbIe CYOBEKTOB TMEPCOHANBHBIX [AHHBIX, K YHHYTOXKCHHIO U aKT 00 yHHUUYTOKEHUU
HOCHUTEJICH, COJAEpX alluX TEPCOHANBHBIE JIaHHbIE CYOBEKTOB TIEPCOHAIBHBIX JaHHBIX,
nepenarotcs B apxuB MJIOY JIC Ne 1 r. ByneHHOBCKa Ha XpaHEHHE.

6. OTBETCTBEHHOCTb PYKOBOJIUTEJIE CTPYKTYPHbBIX
MMOJAPA3JIEJIEHUN

6.1. OTBeTCTBEHHBIM JIMIIOM 32 OPTraHMW3AIMI0 XPAaHEHUS JOKYMEHTOB SIBISIETCS
PYKOBOIMTEID CTPYKTYPHOTO IOAPA3IEICHHUS.

6.2. PykoBOomuTEeNnh CTPYKTYpHOTO TIOJpA3[EIeHUs] MOXET OBITh TIPUBJICYCH K
a/IMUHUCTPATUBHOM OTBETCTBEHHOCTH 3a HapylleHHe TpeOOBaHUU 1O OpraHu3alllyd XpaHEHUs
JOKYMEHTOB, COJEPKALUX IIEPCOHAIIBHBIE TaHHBIE.
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